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Sometimes you will find yourself in a situation where you have hidden cells, columns, or rows (i.e. 

working with subtotals) and you want to copy and paste only the information in the visible cells while 

excluding the hidden cells.  By default Excel copies both hidden and visible cells when you highlight a 

range that includes hidden cells.  However, there is an easy way to copy only the visible cells.  (Note:  

This tip applies to “hidden” data, not “filtered data”.  By default only filtered data gets copied when you 

use the filter tool.)   

The solution to this problem is to use the Visible Cells Only selection option. 

How to use Select Visible Cells Command: 

1. Select the cells you want to copy. 

2. Go to your <F5> function key (the GoTo Dialog Box will appear) and click the Special button. The 

GoTo dialog box appears.  (You can also access this dialog box from the Home ribbon, Editing 

Group, Find and Select, GoTo Special.) 

3. Click the radio button beside Visible Cells Only, click OK. 

4. Copy your data by either right clicking your mouse and selecting Copy or using the shortcut 

CTRL+C.  Notice that instead of the normal single marquee around your selected cells you have a 

double marquee. 

5. Go to your destination cell and paste by either right clicking your mouse and selecting Paste or by 

using the keyboard shortcut CTRL+V.  Notice that all the hidden cells were excluded from the 

paste and just the visible cells were pasted. 

Shortcuts to use the Visible Cells Command: 

For those of you who have taken my classes you know that I am a big fan of shortcuts!  Below are a 

couple of methods to speed up using this command.   

 

1. The keyboard shortcut to select Visible Cells is ALT+; (semi-colon). 

2. Add this command to your Quick Access Toolbar (Excel 2007 or 2010) 

a. Right click on the toolbar on top and click Customize Quick Access toolbar. 

b. Under Choose Command From drop down menu, select All Commands. 

c. Scroll down and click on Select Visible Cells. 

d. Click Add and OK.  The icon will now be added to your QAT. 

3. For Excel 2003 (or earlier) users you can add the Select Visible Cells Command to the toolbar by: 

a. Right clicking on the toolbar and clicking Customize. 

b. Go to the Commands tab and select Edit under Categories. 

c. Scroll down the list under Commands and click on Select Visible Cells. 

d. Now drag and drop the command to the toolbar. 
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