
Appendix A 
 

ASSIGNMENT PROCESS 
©Dr. Debra Josephson Abrams 

 

a) First, you will turn in your first attempt (called "draft"); 
 

b) Second, I will evaluate it and suggest corrections and changes. I WILL NOT 
grade it. 

 

c) Third, you will revise and rewrite the paper based on my comments and turn 
in the draft with the revision on the specified due date (I will specify rewrite dates 
on the draft I give back to you).  I will grade the revision. 

 

d) If you do not earn a passing grade on the revision, you may revise your paper 
again. 

 

GRADING GUIDELINES 
 

There are two parts to the grading guideline, which I'll use to evaluate and grade 
your essays. The first part, preparation and content, deducts from 100 points for 
each essay. The second part, mechanics and grammar, deducts from 100 for each 
essay. I will add the two grades and divide them by two in order to determine 
your grade. For example, imagine that on preparation and content you earn 88 
points and on mechanics and grammar you earn 64 points. Together, they equal 
152; divided by two, they equal 76. 76 is your final grade. 

 

90-100=A/80-89=B/70-79=C/60-69=D/Below 60=F 
 

Please note: You may receive partial points for Content/Structure below 
EXCEPT in the case of the "INTRODUCTORY PARAGRAPH a." That is, if 

there is not a six-sentence introduction, you will earn NO points. 

 

PREPARATION 

Two copies (for revision, two copies plus draft); stapled 5 

Proper cover sheet 5 



Hacker, Diana, and Nancy Sommers. A Writer’s Reference with Resources 

for Multilingual Writers and ESL.   7th ed. Boston: Bedford, 2011.  Print.   

NB: This section is easily adapted to any style manual. 

 

MECHANICS/GRAMMAR I: Each  time  I  find  an  error,  I'll  

deduct  5 points. 
 

Missing required sources 
 

Improper MLA format (p. 369-440)  

Comma splices (p. 218-222) 

Run on/fused sentences (p. 218-222 ) 
 

Improperly punctuated subordinate clauses  (p. 215) 
 

Improperly punctuated comma/coordinating conjunction  (p. 220)  

Fragments  (p. 214-216) 

No subject/verb agreement  (p. 175-183) 
 

No agreement between pronoun & antecedent  (p. 196-199) Unclear 

pronoun/antecedent reference  (p. 199-201)  

Improper pronoun choice/case  (p. 200-207) 

Improper use of singulars/plurals/possessives  (p. 278-281)  

Mixed constructions (p. 126-128) 

Misspellings  (p. 291-294) 

 

Missing or misused articles (p. 237-245) 

 

Missing or misused prepositions (p. 252-255) 

 

 



MECHANICS/GRAMMAR  II:  Each  time  I  find  an  error,  I'll  

deduct 2 points. 
 

Improper adverb form  (p. 207-210) 
 

Improper use of apostrophe, semi-colon, colon, or question mark (p. 274-
287) 
 
Improper use of serial comma  or  missing  or  unnecessary  comma  (other  
than above) (p. 259-273) 
 

Improper use of/lack of comma with introductory word groups  (p. 260)  

Improper use of numbers (p. 302-303) 

Improper verb forms  (p. 183-195) 
 

Improper use of/lack of underlining, capitalization, quotation marks   (p. 
281-285; 296-299) 
 

Use of double negatives (p. 100) 
 

Use of "the reason is because" or "the reason why" (Hacker, p. 166)  

No parallelism (p. 111-114) 

Verb shifts (p. 124-125) 

 

Point of view shifts (p. 123) 
 

Misplaced/dangling modifiers  (p. 117-123) 

Improper word choice  (p. 137-152) 

Improper use of subjunctive (p. 195) 

Use of the weak verbs (to get/ to do/to go) and weak noun (thing)  

Inappropriate language (p. 159-164) 

Other 


