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HEAD OF JUNIOR SCHOOL
FOR AUgUSt 2018

Dear Applicant,

Thank you for your interest in the post of Head of Junior 
School at Dulwich College Beijing. Following the retirement 
of Ms. Ruth Grant, who has served the school superbly for 
twelve years, we are seeking to appoint an outstanding 
candidate who has vision, a passion for learning and 
excellent interpersonal skills. 

Dulwich College Beijing is an exciting place to teach and 
learn. Winner of four international awards last year, including 
British International School of the Year 2017 for teaching 
initiative, the College is dynamic, collaborative and has the 
highest goals and expectations for its staff and students. The 
environment is one of trust and respect, with ideas bubbling 
from all quarters! 

Dulwich College Beijing is located in Shunyi, around 45 
minutes from the heart of Beijing. The capital is a truly 
exhilarating place, with its cultural sites, ancient heritage 
and all the amenities associated with a large and vibrant city.  
Dulwich College Beijing opened in 2005, the second of the 
eleven Dulwich schools and has since established itself as a 
world class institution.

The College’s current roll is 1460 and growing each year. The 
Junior School is at the heart of the College and has a won-
derful atmosphere of learning, fun and energy, along with a 
highly committed and talented staff. To the right 
candidate, this post will be an extremely rewarding 
experience, and an opportunity to lead the Junior School 
into the next phase of its development. 

I hope you find the information provided helpful. Further 
information can be found on the College website at 
www.dulwich-beijing.cn. 

I look forward to receiving your completed application.

Yours sincerely,

Simon Herbert
Headmaster
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COLLEgE gUIDINg StAtEmENtS

Because Children Come First:

1. We provide a safe, secure and stimulating environment

2. We recognise that each child is unique

3. We challenge each child to be the best they can be and support them in this

4. We educate the whole child

5. We emphasise the benefits and responsibilities of working together

6. We know that meaningful learning involves taking risks

7. We value awareness of the natural world and its resources

8. We prepare children to live their lives with a spirit of respect for themselves and others

9. We aim to prepare children for a future that is unpredictable

Because Children Come First:
秉承学生优先原则:

We provide a safe, secure and stimulating environment

我们提供并营造安全而富有启发性的学习环境。

We recognise that each child is unique

我们认同每位学生的独特性。

We challenge each child to be the best they can be and support them in this

我们协助每位学生在挑战中尽展所能。

We educate the whole child

我们立志于全人教育。

We emphasise the bene�ts and responsibilities of working together

我们重视团队合作的责任感并从中获益。

We know that meaningful learning involves taking risks

我们深知有意义的学习需要冒险精神。

We value awareness of the natural world and its resources

我们珍视自然世界及其资源。

We prepare children to live their lives with a spirit of respect for themselves and others

我们培育学生尊重自已与他人。

We aim to prepare children for a future that is unpredictable

我们致力于培养学生应对未知世界的能力。

DETUR      PONS      MUNDO

PHILOSOPHY & OBJECTIVES
教育理念与宗旨

Building Bridges to the World

PHILOSOPHY & OBJECtIVES
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DULwICH COLLEgE INtERNAtIONAL

The Dulwich College International group (DCI) was founded 
on Dulwich College’s vision to take its nearly 400 years of 
educational experience, academic excellence and 
innovation abroad. The first of the British independent 
schools to venture overseas, Dulwich College opened its first 
school in Shanghai in 2003. Since then, DCI’s enrolment has 
grown to over 6,000 students, from over 60 countries 
attending Colleges in Beijing, Seoul, Shanghai (Jinqiao in 
Pudong and Minhang in Puxi), Singapore, Suzhou and 
Yangon and International High Schools in Suzhou,  Zhuhai 
and Shanghai.
 
DCI has grown into a family of schools embracing the same 
core values and practices of Dulwich College and is commit-
ted to inspiring our students in every facet of their 
education. This strategic commitment to a powerful network 
is expressed as ‘one College, many campuses’. The group 
is committed to leveraging its position as a global family of 
schools to deliver an inspiring education to its students and 
provide its teachers with enriching and rewarding careers. 
It follows a simple and clear set of values which govern 
each College’s development. These are an unwavering 
commitment to put the student first, aiming for excellence 
in everything we do and recognising that invention has a 
substantial part to play in DCI’s growth and success. 
Utilising its geographical diversity and shared knowledge 

base, the group provides the highest quality of education to 
its students, offering them unique opportunities for personal 
development and success.

The Dulwich College educational philosophy places an 
equal emphasis on our students’ intellectual and
personal development, encouraging them to learn from 
everything they do. We expect our teachers to inspire 
students, taking them on a journey of discovery to find 
where their individual talents lie. We want our students to 
think and learn independently.

We have built on our experience as educators to shape our 
approach to a wide variety of interests and learning styles. 
The close collaboration among our Colleges stimulates 
innovation and encourages an international worldview, which 
we believe provides students with an advantage in the future 
they will face.

Each of the schools is subject to accreditation through CIS, 
IBO, CIE and the UK Independent Schools Inspectorate. 
Dulwich College (DCL) inspects each College annually and 
is represented within the body governing the whole group 
and similar bodies for each College. The Head of each of 
the Colleges sits on the DCI Steering Group which helps to 
direct the development of DCI.
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DULwICH COLLEgE

The dynamic partnership between Dulwich College in 
London and the DCI group aims to establish the Dulwich 
College vision in Asia and further afield by bringing the best 
education to students around the world.

Dulwich College was founded in 1619 by Edward Alleyn, 
renowned Elizabethan and Jacobean actor. It is an 
academically selective boys’ school in south London 
attracting boys from the top 15% of the UK academic range. 
It is one of the UK’s most prestigious independent schools 
and has the largest overseas network of any British 
independent school.

Dulwich is recognised as a pioneer in education. It 
introduced the Modern Curriculum in the 1880s under the 
then Master, Canon Carver. It was one of the first schools in 
the UK to introduce Mandarin Chinese into the curriculum 
and was the first of the British independent schools to open 
a campus in 1996 in Asia. It is also renowned for the 
Dulwich Experiment in the Forties and Fifties, which 
admitted students on a needs-blind basis based on 
academic ability alone. One of its most famous products was 

Eddie George, a Dulwich postmaster’s son, who became 
Governor of the Bank of England. A needs-blind policy still 
exists with approximately a third of its 1,500 students on 
bursaries or scholarships.

Dulwich College aims to create an environment which 
promotes an independent work ethic and encourages all 
pupils to acquire a love of learning. It is committed to 
nurturing a supportive community which encourages a sense 
of social responsibility and spiritual and personal 
development, ensuring that pupils from a variety of 
backgrounds can feel secure and equally valued. These are 
ambitions shared by the international schools. Elsewhere, 
Dulwich College is actively involved with supporting and 
sharing best practice and educational initiatives between 
private and state sector education.

Under the Worldwide Charter, Dulwich College is actively 
involved at every level of the DCI schools with collaborative 
projects between teachers and students, inspections and 
annual visits from either The Master and Deputy Master 
(External).
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DULwICH COLLEgE BEIJINg

DCB at Glance 

Year Founded: 2005

Student Population: 1,460

Number of Nationalities: 45 +

Age Range: 1-18

Average IB score: 37.6 (Class of 2017 IB Average vs World 

Average of 30) 

Who We Are

Dulwich College Beijing first opened its doors in 2005. Since 
then, our campus has grown to include 1,460 students, 
ranging in age from 12 months to 18 years and spanning 
over 45 nationalities.

Borne from a diverse environment and student body, our 
curriculum is based on the enhanced English National 
Curriculum up to Year 9, IGCSE courses for students in Years 
10 and 11, and the International Baccalaureate Diploma in 
Years 12 and 13. All students study compulsory Mandarin 

up to the end of Year 9, with many continuing with it as an 
examination subject in the Senior School years.

We focus on academic excellence, sporting success, and 
the highest standards of the arts. We foster in every child a 
sense of the importance of community service, encouraging 
our students to make the most of the international context 
in order to embrace other cultures and develop lifelong 
friendships.  

Governance

The College is divided into Early Years for students aged 1-7 
(Pre-Nursery to Year 2), the Junior School for students aged 
7-11 (Year 3-6), and the Senior School for students aged 
11-18 (Year 7-13). Each school is run on a day to day basis 
by a Head of School who reports to the Headmaster. There 
are middle leadership teams within each school as well as 
responsibility posts for some whole College departments. 
The Headmaster, three Heads of School and the Director of 
Business and Administration make up The College 
Leadership Team.
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Language Acquisition & EAL

English is the main language of instruction. There is strong 
English as an Additional Language (EAL) support through 
the whole College.

Pastoral Care

Pastoral care is at the heart of all we do, and students are 
supported by an excellent and committed staff. From Junior 
School, every student belongs to a House, which is the 
basis of the system of guidance and welfare that enables us 
to take personal care of each student. Many children have 
mentors from older year groups and our strong links to the 
community beyond the school gates mean that our students 
maintain a broad and compassionate outlook. We have a 
strong and active Wellbeing Committee.

Facilities

Our state of the art facilities include classrooms with 
interactive LCD screens, SMART boards, 3-D printers, music 
practice rooms, iMac art and music suites, ICT suites, a radio 
and television studio, science laboratories, three libraries, 
two black box theatres, and two traditional theatres. We 
have just built an innovative STEAM facility which includes 
workshops, Maker Space, multi-media room and film studio.

Our extensive sports facilities include two sports domes, a 
sports hall, a weight room, a dance/exercise room, a 
swimming pool, six tennis courts, an ice-skating rink, and 
pitches for cricket, rugby, football, and athletics.

Air Quality Measures

We were the first school in Beijing to install a filtered sports 
dome in 2011 and continually strive to improve our 
facilities. We now have advanced, primary fresh air filtration 
in our sports halls, classrooms, theatres and common areas, 
backed up by computer-controlled secondary filtration in 
the ceilings of our classrooms and common areas as well as 
in both our filtered domes.  We aim to ensure a healthy and 
stimulating environment for all students by implementing 
our Air Quality Policy. 

Awards 

•  2017 British International School Award “Teaching 
    Initiative of the Year”
•  2017 Diplomats’ Choice Award “Best International 
    School”
•  2017 Corporate Social Responsibility Award
•  2016 Expat Life Awards “Best International School”
•  2011 Independent School Awards “British Internation
    al School of the Year”

Accreditations 

•  Council of International Schools
•  International Baccalaureate Organization (IBO)
•  Cambridge International Examinations (CIE)
•  Western Association of Schools and Colleges (WASC)
•  National Centre for School Curriculum and Textbook 
    Development (NCCT)
•  Headmasters’ and Headmistresses’ Conference (HMC)
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A BRIEF gUIDE tO BEIJINg

Over the past twenty years China has opened its doors 
to the global community. During this time Beijing, (which 
means “North capital”), has been transformed, both by the 
influx of foreign investment and a boom in modern 
construction. Today, the city is a hub of innovation in the arts 
and culture, in business and in technology. Beijing boasts 
the fusion of a rich cultural heritage with cutting-edge 
technology. This is evident everywhere in the city, from its 
architecture to its transport system, to its restaurants and 
its public spaces. In Beijing, modern skyscrapers tower over 
closely packed old neighborhoods – the famous “hutongs” - 
while high-end sports cars zip past rickshaw carriages. 
Beijing is home to ancient temples, imperial palaces, and 

other monuments of immense historic and cultural 
significance. It is a place in which to barter at local markets 
and dine in countless restaurants that open, close and pop 
up in new locations across the city. This cosmopolitan city 
can be a home away from home; a place to explore with all 
the comfort of modern conveniences.

Dulwich College Beijing is located 15 minutes from Beijing 
Capital Airport and in the vicinity of many residential 
compounds. The areas around our campus are largely 
residential, though there are many shops and restaurants 
nearby. It takes 45 minutes to travel downtown to the heart 
of the city from the school’s campus. 
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The Head of Junior School is a member of the College Leadership Team (CLT). Members of the CLT have joint responsibility 
for all aspects of the school relating to the education and development of the students; each has a focus of responsibilities, 
but all contribute to the whole and support the work of others. The Headmaster has ultimate responsibility for the team, the 
staff and the students. 

Overall Responsibilities

•  The Head of Junior School is responsible for ensuring the best possible learning and teaching environment and 
    placing students at the heart of decision making
•  The Head of Junior School is responsible for the safeguarding of students in her/his school, in line with the DCI 
    safeguarding framework, policies and code of conduct and in collaboration with the Headmaster
•  The Head of Junior School is responsible for Health and Safety in her/his school, in collaboration with the Headmaster 
    and Director of Business and Administration
•  The day to day running of the Junior School, ensuring that this is in line with the school’s educational philosophy and 
    that students enjoy a caring, happy and structured environment for work and play in which they, their parents and staff 
    can feel secure
•  To take responsibility for the day-to-day business management of the Junior School, including the deployment of 
    resources and of the budget
•  The Head of School should provide support, guidance and leadership and be a model of good practice for all staff
•  Possess excellent communication skills and be professional and confident in communicating with all school 
    stakeholders and external agents
•  Be understanding of the needs and issues facing all stakeholders within the school community

Organisation, Leadership and Management

•  Establish, review and develop Junior School aims, policies, structures and procedures and job descriptions in liaison 
    with whole school policies
•  Lead whole Junior School planning including the production of the School Improvement Plan (based on the College 
    Improvement Plan)
•  Control budgets in the Junior School, including delegation to subject departments
•  Oversee line management and support for all teaching and support staff in the Junior School
•  Chair full Junior School staff meetings, Junior School Leadership team meetings, support the Deputy Head of Junior 
    School with curriculum committee meetings and attend meetings of the College Leadership Team
•  Produce the Junior School Staff and Parent Handbooks
•  Coach and / or mentor leaders within the Junior School 

Curricular and Academic Responsibilities

•  Ensure the curriculum matches the aims of the school and reflects the needs of students, maintaining an
    understanding of curricular developments around the world, with a view to Dulwich College continuing to be a model 
    of good practice in terms of learning and teaching. 
•  Ensure that measures of achievement are accurate and readily available so that students and their parents can take an 
    active interest in performance and reflect upon progress
•  Maintain open dialogue between the school, students and their parents on all matters educational. The Head of 
    School is responsible for monitoring the progress of students from first placement in the school to the time they leave.
•  Ensure curriculum planning, design and management, in liaison with Deputy Head and the Junior School Leadership 
    Team and enhance vertical articulations with Early Years and Senior School
•  Produce the Junior School (Y3 – Y6) curriculum handbooks in liaison with Deputy Head, Year Leaders and the Junior 
    School Leadership Team
•  Timetabling and resource management

tHE ROLE



DCB Head of Junior School                                                                                                                                        www.dulwich-beijing.cn
Page  I  10

•  Overall management of the Junior School self-evaluation and improvement strategies
•  Ensure Performance Management and Line Management is effective
•  Oversee and implement, monitor and evaluate the Junior School’s learning and teaching policy, including the 
    promotion of the College ethos and values
•  Organise and present at parental curriculum and information evenings

Pastoral Leadership

•  To take primary responsibility for the pastoral care of the students in the Junior School from the time of their 
    admission to the time that they leave, liaising with the Head of Senior School and the Head of Early Years to ensure 
    that practice is consistent across the whole school, and ensuring that appropriate guidance programmes are in place 
    to offer students support as they transition between the various stages of their education and between countries
•  Oversee and implement, monitor and evaluate the Junior School’s pastoral policy, including the promotion of the 
    College ethos and values
•  Coordinate procedures for student admissions, in liaison with the Admissions team
•  Encourage parental support and involvement in the work of the school

Extra-Curricular Leadership

•  To be responsible for the effectiveness of the programme of school ECAs, assemblies, school trips, the House system, 
    and all school activities which take place outside the formal classroom

Quality Management and Support for Staff

•  Encourage strong teamwork
•  Respond to the need for staff professional development, making recommendations for this to CLT and the Director of PD
•  Oversee the Performance Management programme in the Junior School
•  Lead the Junior School recruitment process in collaboration with the Headmaster, ensuring the highest quality of staff 
    join the Junior School
•  Manage the induction of new staff into the Junior School
•  Take responsibility for the learning environment, ensuring the rooms are in good order and reflect an atmosphere of 
    learning, discovery and interest
•  Oversee the deployment of support staff

Communication and Marketing

•  Ensure high quality marketing of the Junior School and College, in conjunction with the Headmaster, Deputy Head
    master and Director of Admissions, Marketing and Communications
•  Maintain regular and proactive communication with parents through regular website updates and information in the 
    newsletter
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tHE PERSON

Reporting to: Headmaster

Direct Reports: Junior School Leadership Team

Duties: To assume overall responsibility for the day to day running of the Junior School

The successful candidate will have the ability to be an inspirational and innovative leader who can secure the full engagement 
of staff and all other stakeholders in the delivery of the school’s objectives. She/he will show leadership and moral values 
through action and example in her/his daily conduct. She/he will engage superbly with the community, be a respected 
ambassador for the College, motivate others, and achieve excellent academic results within a truly holistic environment. The 
successful candidate will have the following key skills, experience and attributes:

Qualifications & Personal Development

Essential
University educated with an Honours Degree, recognised 
teaching qualification, evidence of on-going professional 
learning and development

Desirable
Further degree in education; hold or be working toward the 
National Professional Qualification for Headship (NPQH) 
or International Leadership and Management Programme 
(ILMP) or similar

Knowledge

Essential
In-depth knowledge and understanding of:

•  Real leadership and management in the fields of 
    learning and communication
•  Previous senior leadership position
•  School curriculum – National Curriculum for England
•  Assessment for Learning, Assessment of Learning, use 
    of data, baselines assessment and value added
•  EAL provision
•  Current educational issues and up to date curriculum 
    developments
•  Teaching strategies and pedagogy that both engage 
    students and achieve the highest outcomes

Desirable
CIS accreditation process
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Experience

Essential
•  A clear focus and passion for student learning
•  Leadership position in a school with responsibility for curriculum and / or pastoral care and / or personnel
•  Experience in an international or independent / private school
•  Developing and implementing school quality improvement programmes, including demonstration of raising students’ 
    levels of achievement at KS1 or KS2
•  Excellent professional knowledge (of curriculum, quality management, school organisation and current educational 
    issues)
•  Successful partnerships and communication with parents and communities outside the school
•  Proven ability to support, motivate, lead and manage staff
•  The ability to represent the school to its student and parent community
•  Organisational and administrative skills, and experience of efficient resource management
•  Coaching and mentoring skills

Desirable
•  Experience in an international environment
•  Working overseas
•  Knowledge of other cultures, particularly in the Far East

Qualities 

•  Clear educational vision based on evidence and experience
•  Resilience, good humour and balance
•  Excellent communication, organisational and interpersonal skills
•  Range of leadership approaches and styles
•  Passion for improving learning and the ability to lead the professional development of staff
•  A belief in the promotion of shared values
•  Creative in identifying and meeting challenges
•  A problem solver who can adapt, change and listen actively
•  Open and sensitive to cultural differences
•  Reliable, committed, with clarity of thought and judgement
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HOw tO APPLY

Remuneration

An attractive salary and benefits package, commensurate with the responsibility of the post and the stature of the school, 
will be offered. This will be reviewed annually. Suitable accommodation will be provided close to the school. Other elements 
of the package include Private Health Care and Medical Insurance for the whole family, 100% school fees remission for 
children, annual return flights to the successful applicants’ home country, inbound and outbound shipping allowance, meal 
and laundry allowance plus performance related bonus or gratuity. The appointment may be terminated by a minimum 
notice of one year by either party.

How to Apply

Dulwich College Beijing has engaged the services of Odgers Berndtson to assist with the recruitment of the next Head of 
Junior School.

Letters of application, CVs and statements of education philosophy should be submitted online at www.odgers.com/63530
If you are unable to apply online please email your application to 63530@odgersberndtson.com  

All applications will receive an automated response.

All candidates are also requested to complete an online Equal Opportunities monitoring Form. This can be found at the end 
of the application process.

Any information collated from the Equal Opportunities Monitoring Forms will not be used as part of the selection process 
and will be treated as strictly confidential.

For an initial discussion, please contact:
Peter Lawrence: +44 (0) 207 529 3055
Freddie Dennis: +44 (0) 207 529 6366
Chloe Dodson: +44 (0) 207 529 1101

The closing date for applications: Monday 2 October.

First stage interviews will be held at Dulwich College London on Thursday 19 & Friday 20 October. If shortlisted, you will 
be invited to a final interview in Beijing in mid-November 2017.

Dulwich College International is committed to safeguarding and promoting the welfare of all the students in our care and expects 
all applicants to share this commitment. We follow safe recruitment practices which are aligned to the recommendations of the 
International Task Force on Child Protection. We hold ourselves to a high standard of effective recruiting practices with specific 
attention to child protection. All appointments are subject to an interview, identity checks, criminal record checks, and successful 
references. 


