
 

 

VIA ELECTRONIC MAIL 

 

 

August 22, 2013 

 

 

MEMORANDUM 

 

 

TO:  Prospective Local Organizing Committees and Hotel Partners.  

 

FROM:  Jeff Jarnecke, Director of  

      Championships and Alliances. 

 

SUBJECT:  Site Selection and Bid Process Update. 

 

As you likely know, the NCAA has selected Anthony Travel, Inc. to manage its 

Championship Housing Program. This approach will allow us to consolidate 

management of our hotel spend, leverage buying power across multiple 

championships and offer high value properties at reasonable costs to our member 

institutions. 

The following notes are provided to help outline the sourcing, negotiating and 

contracting process and guide your conversations with the appropriate interested 

parties. 

 During the bid process host committees should reach out to appropriate 

hotels to verify availability for the respective championship dates. The 

hotel will check availability and respond to the host committee.  The hotel 

should not hold rooms at this time unless it is as a courtesy without a rate 

or commitment attached. 

 

 Once the bids are awarded, Anthony Travel will reach out to the host, 

CVB and/or hotels (including national sales contacts) to begin the formal 

sourcing process.    Please note:  In select cities, the sourcing process may 

begin prior to the bid awards, after the announcement of finalist sites.   

 

 Anthony Travel will prioritize the sourcing process based on a variety of 

factors, including immediate needs (2014 sites), multi-championship 

cities, size of block and size of market, etc. Lodging for multiple 

championships in the same city will be sourced together. 

 

 Anthony Travel will manage the RFP responses and negotiate based on 

specific needs and priorities for each championship. The negotiated 



contracts will be submitted to the NCAA for approval and signature.  At 

this time, the rooms will formally be held with rates and commitment. 

 

 The bid award is contingent upon successful hotel negotiations including 

availability, rates and concessions as appropriate for each championship.   

 

 A sample contract is available on the NCAA bid website 

(www.ncaa.org/bids) for reference. 

 

 As noted in the sample contract, a 10% commission is included, which 

will be invoiced by Anthony Travel. 

 

If you have any questions, please contact Tricia Gorgas at Anthony Travel,  

triciagorgas@anthonytravel.com or 214/363-0120. We look forward to working 

with you to make this program successful. 
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